重庆市***公司（公司抬头纸）
证明

敬启者：

兹证明XX先生/女士，出生日期XXXX年XX月XX日，自XXXX年XX月开始在我单位工作，目前任职XX。其当前月薪/年薪为XX元人民币。她与我司已签订长期有效劳动合同。她将于XXXX年XX月XX日 至XXXX年XX月XX日期间前往加拿大观光/探亲旅游。此次旅游的所有费用由其本人承担，我单位在其赴加拿大旅游期间保留其职位。

并且，我们保证其遵守目的地国家的法律法规，并如期回国。

此次旅行，XX先生/女士将会与其儿子/女儿XX一同前往。XX的所有相关费用均由XX先生/女士负责承担。(有子女同行且费用由其承担才写）。
如能为其签发此次旅行所需的签证，我们不胜感激。

如您需要了解更多信息，欢迎通过以下方式与我们联系：

单位地址：

单位电话：
公司传真：
我单位的许可证号为：

感谢您的帮助！

此致

敬礼

                                           领导人签字（盖鲜公章）：
                                           日期：xxxx年xx月xx号
Chongqing ***
CERTIFICATE
To whom it may concern,
This is to certify that Mrs.**, born on **/**/****, has been working in our unit as the ** since year ****, with a current monthly/yearly salary of ***RMB.

She signed long-term valid contract with us and she is permitted to have a trip to Canada during **/**/**** and **/**/**** for holiday. All the related expenses of this trip will be covered by herself, and her position in our unit will be kept during her being abroad.

We also guarantee that she will strictly obey the local laws and regulations of her destination countries and return to China on schedule.

It will be sincerely appreciated if you may grant her necessary visa for this trip.

Should you need any further information, please feel free to contact with us through the following ways:

COMPANY ADDRESS:

COMPANY TEL:

COMPANY FAX:

The registration number of our license is:00927611-8
Thank you very much for your help!

Sincerely yours,

                                                   Signature:

                                                   Date:

